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1. OOuiHe nmoJ10KeHHUd

1.1.Hacrosiiiee [lonoxkenue pazpaboraHo ans  pabOTHMKOB MYHHULMMAAbHOIO aBTOHOMHOIO JIOLIKOJIBHOIO
oOpasoBatesbHOro yupexaenus r. Mypmancka Ne 123, (nanee - [lonoxkenue, Yupexnenue), B
coorBetcTBUM ¢ Konctutyumeit Poccuiickoit ®enepaunn, Tpynosbim koaekcom Poccuiickoi Menepaumnu
(nanee - TK P®), I'pasknanckum koaekcom Poccuiickoin ®eaepaunu, @eaepanbHbimM 3akoHom ot 27.07.2006
Ne 149-03 «O6 uHdopmaunu, HHGOPMALMOHHBIX TEXHOJIOIMIX M O 3aluTe MHGopmaumn», DeaepanbHbiM
3akoHOM oT 27.07.2006 Ne 152-03 «O nepcoHalbHbIX JAaHHbIX», [lpaBuiamMu BHYTPEHHEro TPY/A0BOro
pacropsaka YupexaeHHus.

1.2.1lens paspaborku [lonoxkeHus - onpeneneHue rnopsaka oOpabOTKM MepCOHANbHBIX AaHHbIX PAaOOTHMKOB

Yupexkaenus, obecrieyeHue 3auuThl npaB W cBoboa paboTHMKOB YupexwaeHus npu oOpaboTke HX

MEepPCOHA/IbHBIX JAHHBIX, @ TAKXKE YCTAHOBJIEHHWE OTBETCTBEHHOCTH AOJKHOCTHBIX JIMLL, HMEIOLIMX J0CTYyMN K

MEepPCOHAIbHbIM JIaHHBIM PabOTHUKOB YUpeKIeHHs, 3a HEBbINOIHEHHE TPeOOBAHWI HOPM, PEryJMpYHOLIHX

00padoTKy M 3aLUHUTY NEePCOHAbHBIX AaHHbIX.

Ilopsinok BBOA B AecTBHE U M3mMeHeHus [loaoxkeHus:

.I.Hactosiuiee ITonoxeHnue BCTynaeT B CHly ¢ MOMEHTaA €ro YTBEPKACHHS PYKOBOAMTENEM YHUpEKACHHUA H

aeicTByer GeccpouHo, 10 3amMeHbl ero HoBbiM [lonoxkeHuem.

.2.Bce n3menenus B [loaoxkeHue 0 3aLiMTe NEPCOHAIbHBIX IaHHbIX BHOCATCSA MPUKA30M YUPEKIAEHHS.

.Bce paboTHuku YupexaeHus 10KHbI ObITh 03HAKOMIIEHBI ¢ HACTOALMM [los10KeHHeM oL pOCITHCD.

Pexxum KOH(UAEHUMATBHOCTH NEPCOHAILHBIX JaHHbIX CHUMAETCs B CllydasX HMX O0€3/MUYMBaHUA W 110

MCTEYEHHUU 7S5-JIeTHEro Cpoka WX XpaHeHWs WM MPOAJIeBAaeTCs HAa OCHOBAHHWHM 3aKJIIOYEHHUS SKCMEPTHOM

KOMUCCHH YUpexkICHHS, €CIIH MHHOE HE ONpPEEsIEHO 3aKOHOM.
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2. OcHOBHbIE NOHSAITHS H COCTAB NEePCOHAJIbHBLIX 1aHHBbIX paﬁoTHHKOB

2.1./Ina uenei Hactosiero [lonoxkeHUs HCMONB3YIOTCS CIEAYIOLLIHE OCHOBHBIE MOHATHS:
-nepcoHaIbHble JaHHble paboTHHKa - Jt00as MHPOpPMALMA, OTHOCALLAACA K MPAMO WM KOCBEHHO
OrpeeIeHHOMY MM onpeaessieMomy (PU3HUYECKOMY JIMLLY - CYOBEKTY NMepCOHAIbHbIX AaHHbBIX, (B TOM YHC/E
ero (amMuins, WUMs, OTYECTBO, TOJ, MECsl, JaTa W MECTO POMKAEHHs, aJpec, CEMEHHOE, COLHaJIbHOE,
MMYLLIECTBEHHOE [10J10kKeHHe, oOpa3oBaHue, npodeccus, A0XOAbl, Apyras HHdopmauus, HeoOXoanmas
paboToaaTeNto B CBA3H C TPYAOBbIMH OTHOLLEHHUAMH);
-00paboTKa NepcoHAJIBLHBIX JAaHHBIX - 000 aedcTBHE (onepauus) HWAM COBOKYMHOCTb JIEHCTBHH
(onepauuit), coBepLIaeMbIX C HCMOJb30BAHHEM CPEACTB aBTOMATH3aLMM MM 0€3 MCNOJIb30BAHHA TaKHMX
CPEACTB C MNEPCOHAIbHbIMU JaHHbIMM, BKJIIOYas cOOp, 3anuch, CUCTEMATH3ALMIO, HAKOIUIEHHE, XPaHEHHE,
yrouHeHue (oOHOBNIEHHME, H3MEHEHHE), M3BJICYEHHE, WCIOAb30BaHWe, Mepeaady (pacnpocTpaHeHHe,
npeaocTaBieHue, A0cTyn), obe3nuuuBaHue, OJIOKMpOBaHWE, YAAJleHWE, YHHUYTOXKEHHE TMEPCOHAJIbHBIX
JaHHbIX pabOTHUKOB Y npaBieHus 00pa3oBaHus;
- omeparTop - rocyJapCTBEHHbIH OpraH, MyHHLMNAJbHbIA OpraH, IOpUAHYECKOe MW (PU3HYECKOE JIMLO,
CaMOCTOSITE/IbHO MM COBMECTHO C JPYTMMHM JIMLIAMH OpPraHu3ylolie U (Min) ocyuuectsistolne obpaborky
NEePCOHAIbHBIX JaHHbIX, a TAaKKe ONpeAesAloHe LedH 00pabOTKH MEPCOHANbHBIX JAaHHbIX, COCTaB
NepCOHaIbHBIX AAHHBIX, NOAAEKALLKMX 00paboTke, AeHCTBUA (OnepaLuu), COBEpLIAEMbIe ¢ MEPCOHATbHBIMH
JaHHBIMH;
- aBTOMATH3HpPOBaHHas 00pa0oTKa NepCOHAJILHBIX JAaHHBIX - 00paboTka NMEepCOHaIbHBIX AAHHBIX C
MOMOLLBIO CPE/ICTB BbIYMCIUTEbHON TEXHUKH;
- pacnpocTpaHeHHe NepCoOHAIbHBIX AAHHBIX - ACHCTBHS, HANpaBJEHHbIE HA PACKPLITHE MEPCOHANIbHBIX
JIAHHBIX HEOMNPEAEIEHHOMY KPYTY JIMLL



- MpeocTaBJeHNe NMEePCOHANBHBIX NAHHBIX - JICHCTBUS, HANpaBICHHBIC HA PACKPBITHE MEPCOHAIBHBIX

JAHHBIX ONpPEAETICHHOMY JIMILY WJIN OIPEAEIICHHOMY KpYTY JIUII;

- 0JIOKMpOBaHHE NMEPCOHATBHBIX JAHHBIX - BpEMEHHOE IpeKpallieHue 00pabOoTKH MEePCOHANBHBIX JTaHHBIX
(32 HMCKIIIOYEHHEM CcJydaeB, eciu o0paboTka HeoOXoAuMa Uil YTOYHEHUS NEePCOHAIBHBIX JaHHBIX)
pabOTHUKOB;

- YHHYTOKEHHE MEePCOHATBHBIX TaHHBIX - JICHCTBUS, B PE3YJIbTAT€ KOTOPBHIX CTAHOBUTCS HEBO3MOKHBIM
BOCCTaHOBUTDH COZIEPYKAHHE IEPCOHAIBHBIX JaHHBIX B MH()OPMAIIMOHHON CHCTEME IEePCOHAIBHBIX JaHHBIX H
(unn) B pe3ysibTaTe KOTOPBIX YHUUTOKAIOTCS MaTepUaTbHbIE HOCUTENN MEPCOHANBHBIX JaHHBIX PAOOTHUKOB;
- 00e3TMYNBaHUe MEPCOHABHBIX JaAHHBIX - JICHCTBUS, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS] HEBO3MOKHBIM
0e3 MCIOIB30BaHMS JTOMTOTHUTEIBHON MH(DOPMALMH ONPENeUTh MPUHAIICKHOCTh TIEPCOHATBHBIX JaHHBIX
KOHKPETHOMY CYOBEKTY (paOOTHUKY) IEPCOHAIIBHBIX JTAaHHBIX;

- ”H(POPMALMOHHAS CHCTEMA MEePCOHANBHBIX JAHHBIX - COBOKYITHOCTH COIEpXKAIINXCSA B 0a3ax JAaHHBIX
NEPCOHANBHBIX JAHHBIX U 00ECMEeUnBAIONINX UX 00paboTKy MH(POPMAIIMOHHBIX TEXHOJIOTHH U TEXHUYECKUX
CPEACTB;

2.2.B cocrtaB mepcoHANBHBIX JAHHBIX PA0OOTHUKOB YUPEXKICHUS BXOIUT MH(QOpMAaIHs O MaCIOPTHHIX JIAHHBIX,
00pa3oBaHMUH, OTHOIICHHH K BOWHCKON 0053aHHOCTH, CEMEHHOM TIOJIOKEHHH, MECTE KUTEIILCTBA, COCTOSTHUH
37I0POBBS, @ TAKKE O MPEIBIIYIIIX MECTaX UX padOTHI.

2.3 KoMIutekc JOKYMEHTOB, COIMpPOBOXAAIONIMK Mporecc OQOpMIICHUS TpPYIOBBIX OTHOIICHWH pPa0OTHHKA B
VYupexxaeHun npu nprueMe, epeBoie, yBOJIbHECHHUH:

2.3.1.Mudopmanmsi, mpeacrasisgeMas: pabOTHUKOM MPH TIOCTYILUICHHW Ha paboTy B YUpexKIeHre, JODKHA UMETh
JOKyMeHTanbHy10 (opmy. [lpu 3akiroueHnn TpyaoBOro A0roBopa B cooTBeTcTBHH co cT. 65 TK P®, numo,
MocTyIaroliee Ha paboTy, MPeIbIBIsET PadOTOAATENIO:

- IACTIOPT UJIM MHOU JOKYMEHT, YAOCTOBEPSIOIINIA THIHOCTD;

- TPYAOBYIO KHMKKY, 32 HCKJIIOYCHHEM CIIyyaeB, KOTJa TPYAOBOH JOrOBOP 3aKJIIOYAETCsl BIEPBBIC HIIU
pabOTHMK MOCTymaeT Ha pabOoTy Ha YCJIOBHUSX COBMECTHTENBCTBA WM TPYAOBas KHWXKKA y paOOTHHKA
OTCYTCTBYET B CBSI3U C €€ YTPaToil Ui 10 APYTUM NIPHYUHAM;

- CTPaxoBOE CBUJIETEIHCTBO rOCYAaPCTBEHHOrO MEHCHOHHOTO CTPAXOBAHHMS;

- JOKYMEHTBI BOMHCKOT'O Y4eTa - 175l BOSHHOOOS3aHHBIX U JIUII, TIOJIEKAIIMX BOMHCKOMY — yYeTy;

- IOKyMeHT 00 00pa3oBaHMH, O KBaJM(UKAIWKM WM HAJIWYMHU CHECHUAIBHBIX 3HAHWH - TPU MOCTYIUICHHH Ha
paboty, TpeOyIONIyIO CIIeUATbHBIX 3HAHUIA WK CIIEIUAaIbHON O OTOBKH;

- cBUJETENBLCTBO O nprcBoeHnu MHH.

2.32.I0pn odopminernn paboTHHKAa B YupekIeHHEe Ha HEro 3amonHsercss yHudwuiuposanHas ¢opma T-2
«JInunas kaprouka pabOTHHKa», B KOTOPOH OTpakaroTcs cleaylole aHKeTHbIe U OnorpaduyecKue TaHHbIC
paboTHUKa:

- obmwme cenennst (P.M.O. paboTHuKa, AaTa POXKIEHHS, MECTO POXKACHUS, TPaKIAHCTBO, 00pa30BaHUE,
npodeccus, cTax padoThl, COCTOSIHUE B Opake, MaclopTHHIC JaHHBIE); CBEACHHS O BOMHCKOM Y4eTe;

- IJaHHBIC O TIpUeMe Ha paloTy.

B nanpHelinem B IMUHYIO KAPTOYKY BHOCSTCS: CBEICHHS O IIepeBoIaX Ha JAPYTyIo paboTy;

- CBeJICHHS 00 aTTeCTallNH;

- CBEJICHUS O MOBBIIIEHNN KBAIU(PHUKALINN;

- CBeZIeHUS O MPO(eCCHOHATIBHON NEPETIOATOTOBKE;

- CBeJICHUS O Harpajax (MOOIIPEHHUSX ), HTOYETHBIX 3BAHUSX;

- CBeZIcHUS 00 OTITyCKax;

- CBEJICHUS O COLMAIBHBIX TapaHTHUsAX;

- CBEZICHUS O MECTE KUTEJIHCTBA U KOHTAKTHBIX Tele(oHax.

24.B VYupexneHuH CO3MAIOTCS M XPAHATCS CIEAYIOIIUME TPYMHIbl JOKYMEHTOB, COAEpKalllde ITaHHbBIE O
pabOTHHUKAX B €AMHMYHOM WM CBOJHOM BH/IE:

2.4.1.JIokyMeHTBI,  CONEpKallMe  MEpCOHAJbHBIE  JIaHHbIE  PAa0OTHUKOB  (KOMIUIEKCHI  JIOKYMEHTOB,
CONPOBOJKAAIOIINE IPOIecc O(GOPMIIEHHS TPYIOBBIX OTHOIIEHHHA IpU HpueMe Ha pabdoTy, mepeBone,
YBOJIBHEHUH; KOMIUIEKC MaTepUalioB MO aHKETUPOBAHUIO, TECTHPOBAaHUIO;, MPOBEJCHUIO COOECceIOBaHUN C
KaH/IU/1aTOM Ha JOJDKHOCTB; MO/UIMHHUKH U KOIIMHU TPUKA30B 110 JUYHOMY COCTaBY JIMUHBIE JIeJla U TPYIOBbIE
KHIDKKH PaOOTHUKOB; Jefia, coJepiKallie OCHOBAHUS K MPHKA3y MO JIMYHOMY COCTaBy; Jeiia, CoJepKaliue
MaTepuaibl arTecTalui PaOOTHHKOB; CIIYy>KEOHBIX pacclie/IOBaHUI; CIPaBOYHO-WH(OPMALMOHHBIA OaHK
JAHHBIX TI0 TIepCOHATy (KapTOTEKH, >KypHAJbl); MOMIMHHUKA W KOIMMM OTYETHBIX, AHAIUTHYECKUX H
CIPaBOYHBIX MaTepuajoB, IEPeAaBacMbIX PYKOBOJACTBY YUPEXKICHHH, PYKOBOJUTENSM CTPYKTYPHBIX
MOJIpa3/ieIeHnii; KONMMHM OTYETOB, HAINPABISIEMBIX B TOCYJApCTBEHHBIC OpPraHbl CTATHCTHKU, HAJIOTOBBIC
WHCTICKI[UH, YYPEIAUTENIO U B IPYTHE YUPEKICHHUS).



2.4.2 JlokyMeHTaMsl MO OPraHW3aluH PadOThl CTPYKTYPHBIX IOApa3ieieHUi (TOJIOKEHHUSI O CTPYKTYPHBIX
MOJpa3iesIeHHsX, TODKHOCTHBIE MHCTPYKIHMH PaOOTHHUKOB, MPUKA3bl, PACHOPSKEHUSA MO YUPEKICHHUIO);
JOKYMEHTHI 110 IJIAHUPOBAHUIO, YUETY, aHAJIU3Y U OTYETHOCTH B 4aCTH PabOThI C HEPCOHAIOM YUpPEKAEHHUS.

3. O0pa6oTka NepcoOHAILHBIX JAHHBIX PA0OTHUKOB

3.1.Ilopsinok moJIyYeHUsI MePCOHATbHBIX TaHHbIX:
3.1.1.PaGoTHHK YUpeKACHUS JTMIHO MIPEIOCTABIISIET BCE TICPCOHAIBHBIC TaHHBIC.

Ecnu mepconanbHble 1aHHBIE PAaOOTHHUKA MPEAOCTABISIOTCS TPEThEH CTOPOHOM, TO paOOTHUK JOMKEH OBITH
yBeIOMJICH 00 3TOM 3apaHee U OT Hero JAO0JDKHO OBITh MOJIy4eHO MHChMEHHOE cornacue. JJomKHOCTHOE JHI0
paboromatensi IOMKHO COOOMIMTH PabOTHUKY YUpeAeHHsl O LeNsX, MpeArnojaraeMblX HCTOYHHKAX H
crocobax TONy4YeHHs TEPCOHANBHBIX JaHHBIX, a TaKkKe O XapakTepe MOMICKANMX MOIyICHHIO
NEPCOHANBHBIX JAHHBIX U MOCIIEACTBIAX OTKa3a pabOTHUKA JIaTh MMCHMEHHOE COTJIACHE HA MX MOTy4YeHHE.

3.1.2.Paboronaresnp He UMEET MpaBa MoyyaTh U 00pabaTeIBaTh MEPCOHAIbHBIE JaHHbBIE PA0OTHHUKA YUpEeKIACHUS

0 €ro pacoBOil, HAIIMOHAIILHOW MPUHAJIIKHOCTH, MOJIMTHYECKUX B3MIISIaX, PEMTHO3HBIX UM (PUIOCOPCKUX
Y6C)KJIGHI/I$[X, COCTOSIHMM 310pPOBbA, MHTUMHOM JKH3HH.

B cnydasx, HemocpeaCTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYJOBBIX OTHOLICHHH, B COOTBETCTBHH CO CT. 24
Konctutymun Poccuiickoii Denepaipin padboroares BIipaBe MoiaydaTh 1 00pabaThiBaTh JAHHBIE O YaCTHOM
KHU3HH PabOTHHKA TOJBKO C €r0 MMCHMEHHOTO COTJIacHs.

O0paboTka yKa3aHHBIX TMEPCOHAIBHBIX JaHHBIX PaOOTHUKOB pPadOoTOaTe]eM BO3MOXKHA TOIBKO C HX
coruacust 00 6€3 uX corjiacus B CASAYIOIUX CIIydasx:

-[IepPCOHAIbHBIE TaHHBIE SIBIISTIOTCS OOIIEI0CTYITHBIMHY;

-IIepCOHAJIbHBIE JTAaHHBIE OTHOCATCSI K COCTOSHUIO 370POBBsSl paOOTHHKA, U UX 00padoTKa HeoOXonuMma AJist
3aIUTHI €r0 XKMU3HHU, 3J0POBBS HJIM WHBIX )KU3HEHHO BaJKHBIX MHTEPECOB JIPYTHUX JIUII, U TIOTy4YE€HHE COTIIacHs
paboTHHKA HEBO3MOXKHO;

-110 TPeOOBaHMIO MOJHOMOYHBIX T'OCYJApPCTBEHHBIX OPraHOB B CIy4asiX, MPEIyCMOTPEHHBIX (eaepatbHbIM
3aKOHOM.

3.1.3.PaGoronarens BIpaBe 00padaThIBaTh IMEPCOHAIBHBIC JaHHBIC PAOOTHUKOB TOJBKO C HUX ITHUCHBMEHHOT'O
COTJIacHsl.
3.1.4.IluceMeHHOe coriacue padboTHUKA Ha 00pabOTKy CBOMX NIEPCOHAIBLHBIX JIAHHBIX JODKHO BKIIFOYATh B CEOS:

-paMunnio, UMs, OTYECTBO, ajJpec CyOBEKTa MEepPCOHAJbHBIX JIaHHBIX, HOMEpP OCHOBHOTO JIOKYMEHTa,
YIIOCTOBEPSIOIIEr0 €ro JMYHOCTh, CBENCHUS O JaTe BBIJAYM YKAa3aHHOTO JOKYMEHTa W BBIAABIIEM €ro
oprase;

-HanMeHOBaHWe ((paMUINIO, WMS, OTYECTBO) W aJIpeCc OIeparopa, MONydalomlero COrJiacue CyOBeKTa
MEPCOHAIBHBIX JaHHBIX;

-11e71b 00Pa0OTKU MEePCOHATIBHBIX TaHHBIX;

-TepeYeHb MEePCOHANBHBIX JAHHBIX, HAa 00pabOTKY KOTOPBIX JaeTcsl COrylache CyObeKTa IMepCOHabHBIX
JIaHHBIX;

-TepeyeHb ACUCTBUI C TNEPCOHAJIbHBIMU JaHHBIMH, Ha COBEPIICHHE KOTOPBIX JaeTcs corjacue, odliee
OIMCaHHE UCTIONb3YEMBIX OIIEPaTOPOM CIIOCOO0B 00pabOTKH NEPCOHANBHBIX TAHHBIX;

-CpOK, B TE€YEHHE KOTOPOT'0 JEUCTBYET COTIacue, a TakKe MOPsIIOK ero OT3bIBA.

®dopma 3asBIE€HNS O COrTIACHM PaOOTHUKA HAa 00PabOTKY NMEePCOHANBHBIX TaHHBIX MpHUBeAeHO B [punoxennn
K Hacrosemy llonoxxenuro.

3.1.5.Cornacue paboTHHKA HE TPEOYeTCs B CIEMYIONMX CITyYasiX:

-00pa00TKa TeEepCOHANBHBIX IaHHBIX OCYIIECTBISIETCS Ha OCHOBaHMHM TpynoBoro kopekca Poccuiickoit
Oeneparuu WM WHOrO (eAepajbHOTO 3aKOHA, YCTAHABIMBAIOMIEIO €€ Iejb, YCJOBUS TONyYCHUs
MIEPCOHANIBHBIX JTAHHBIX M KPYTI' CYOBEKTOB, NEPCOHATBHBIE JaHHBIE KOTOPBIX IMOJEXaT 00paboTKe, a TaKkKe
OIpEeIEIIAIOIET0 OJIHOMOUMS paboToAaTeNs;

-00paboTKa MePCOHATBHBIX TAHHBIX OCYIIECTBIISIETCS B IEJIAX UCTIONHEHHS TPYAOBOTO JOTOBOPA;

-00pab0TKa MepCOHANBHBIX JAHHBIX OCYIIECTBIISETCS AJISi CTAaTUCTUUECKUX WM MHBIX HAYYHBIX Ielield pu
YCIIOBHH 00S13aTEIBHOTO 00€3ITMIMBAHNS IEPCOHAIBHBIX JAHHBIX;

-00paboTKa TEPCOHANBHBIX JAHHBIX HEOOXOIUMa ISl 3aIUUTHI KU3HH, 370POBbSI WIM WHBIX JKU3HEHHO
Ba)KHBIX MHTEPECOB PAOOTHHKA, €CJIM MOTyYeHHe €T0 COTJIACHS HEBO3MOXKHO.

3.2. Topsiaok 00paGoOTKH MEPCOHANBHBIX TAHHbIX.

3.2.PaboTHUK YUpeKICHUS MPEIOCTaBISCT JIOCTOBEPHBIC CBeleHHS O cebe. YupexkIeHHEe MpoBepseT
JIOCTOBEPHOCTh CBENICHUI, CBEpssl JaHHBIE, NMPEJOCTABICHHBIE PAa0OTHUKOM, C MMEIOMIMMHCS Y PabOTHUKA
JIOKyMEHTaMH.

32.2.Ilpu 00paboOTKe MEpPCOHAJbHBIX JAHHBIX pPAa0OTHUKA MJOJDKHBI COONIONATBHCS CIIEAYIOLIHE O00IIMe
TpeOOBaHUSI:



3.2.2.1.00paboTka TMEepCOHANBHBIX TAHHBIX MOXET OCYIIECTBISTHCS HCKIIOYUTEIBHO B IIENAX OOCCIICUCHUS
COOJTIOICHN ST 32aKOHOB M MHBIX HOPMAaTUBHBIX MTPABOBBIX aKTOB, COJEUCTBUS pa0OTHUKAM B TPYAOYCTPOUCTBE,
O0y4eHHHM W TPOJABMKCHUH IO CIyX0e, oOecredeHHsl JIMYHOW Oe30MacHOCTH pabOTHUKOB, KOHTPOJIS
KOJINYECTBA M Ka4eCTBA BBINOIHAEMOI pabOoThl M 00ECTIeYeHN ST COXPAHHOCTH UMYIIECTBA;

3.2.2.2.Ilpu ompenencHUH 0oOBEMa M COJACPKaHUS 00pabaTHIBAEMBIX MEPCOHATBHBIX JAaHHBIX padOTOHATENh
IoinkeH pykoBojacTtBoBarhesi Konctutyrmeit Poccubickoit @eneparuu, TpynoBsiM KojekcoMm Poccuiickoit
®denepay ¥ UHBIM 3aKOHOAATEILCTBOM.

32.23.1lpu npUHATHM pELICHUH, 3aTpParkBarOLUIMX HHTEpechl paboTHUKa, paboTodarells HE HWMEET IpaBa
OCHOBBIBaThCS Ha TEPCOHANBHBIX JAHHBIX PAOOTHMKA, MOMYYEHHBIX HCKIIOYUTENHHO B peE3ylbTaTe WX
aBTOMATH3UPOBAHHON 00pabOTKU MIH SJIEKTPOHHOTO IOy YEHHS.

3.2.243amuTa TEpCOHANBHBIX JJaHHBIX pAOOTHHKA OT HEMPaBOMEPHOTO WCIONb30BAHMS WM  yTPaThl
obecnieunBaercs pabOTOMATENEM 3a CUET €ro CpPEJCTB B IOPSIKE, YCTAaHOBJIEHHOM TpPyJOBBIM KOJEKCOM
Poccuiickoii @enepanyu uinv HHBIMH (peaepaTbHBIMHA 3aKOHAMH.

3.2.2.5.PaboTHUKM W WX TPEICTABUTENM MAOJDKHBI OBITH O3HAKOMJIEHBI IOJ POCHHCH C JOKyMEHTaMHU
VYupexkaeHus, ycTaHaBIMBAIOIIMMHE MOPSIOK 00paOOTKH MEePCOHANBHBIX JAHHBIX PAa0OTHHKOB, HX MpaBax M
00513aHHOCTSIX.

3.2.2.6.Bo Bcex cnmyvasx oTKa3 paDOTHUKA OT CBOMX IIPaB HA COXPAHEHHE U 3aIUTY TalHbI HEleHCTBUTEICH.

3.3. Ilopsinok nepenayy U XpaHeHHUs MEPCOHAJIbHBIX JaHHBIX PA00THHKOB

3.3.1. IIpu mepenaye mepcoHAJbHBIX AAHHBIX PA0OTHHUKA PadoToIaTe]b J0JKEH COOJIIONATH CJETyIole

TpeOOBaHMSA:

3.3.1.1.He cooOmare mnepcoHaNbHbIE AaHHBIE pPAaOOTHHMKA TpeThe CTOpPOHE Oe3 MHCBMEHHOTO COTrJacus
paboTHHKA, 32 UCKITIOYEHHUEM CIIy4aeB, KOrJa 3T0 HEOOXOJUMO B LEJISIX MpeAyNpekIeHUsT YIPO3bl XKU3HU U
3II0POBBI0 Pa0OTHHKA, a TAKXKe B JPYTUX CIydasx, MMPelycMOTPEHHBIX TpyloBBIM KopekcoM Poccuiickoit
®denepauy ¥ MHBIMH (eepabHBIMHI 3aKOHAMU;

3.3.1.2.He coobmarp mepcoHaNbHbIC JaHHbIE PAOOTHHUKA B KOMMEPUECKHX IeNsiaX Oe3 ero MUChMEHHOro
corjacus;

3.3.1.3.IlpexynpenuTs I, TMOJYYUBIINX NEPCOHAIBHBIE TaHHBIE PaOOTHHKA, O TOM, YTO 3TH JaHHBIE MOTYT
OBITH UCTIOIH30BAHBI JIMIIB B IEJISIX, 11 KOTOPBIX OHM COOOIIEHEI, M TpeOOBATh OT 3TUX JIMII MOATBEPKIACHUS
TOTO, YTO ATO TpaBmiio cobmroneHo. Jluma, momy4uBIIMe NepcOHANbHBIE JaHHBIE paOOTHHKA, OO0S3aHbBI
coOMoaTh PeXUM CeKpeTHOCTH (KoH(puaeHnnansHocTH). JlanHoe [lonokeHne He pacmpocTpaHsiercs Ha
00MEH NepCOHANTBHBIMY JIAHHBIMU PAOOTHUKOB B MOPSIZIKE, YCTAHOBJICHHOM (he/iepalbHBIMU 3aKOHAMH.

3.3.1.4.0Ocym1ecTBIATH Mepeady MepcoHANBHBIX JaHHBIX PAOOTHUKOB B Mpeenax Y UpeskaeHHs B COOTBETCTBUU
¢ HacrosmmM IlonoxxeHunem.

3.3.1.5.Pa3pematy JOCTY K MEPCOHAJIBHBIM JAHHBIM PaOOTHUKOB TOJBKO CHENUAIBHO YITOJTHOMOUYEHHBIM
JingaM, UMCIONIMM IIpaBO MOJIy4YaTh TOJIBKO T€ NEPCOHAJIBHBLIC NAaHHBLIC pa6OTHI/IKa, KOTOPEBIC HeO6XOllI/IMBI
JUTS. BBITIOJTHCHUSI KOHKPETHOM (PYHKITUH.

3.3.1.6.He 3ampammBath WH()OpPMAIIMIO O COCTOSHHHM 3I0pOBbsS PaOOTHHKA, 32 MCKIIOYCHHEM TeX CBEICHU,
KOTOpBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBINTOJIHEHHS PAOOTHUKOM TPY10BOH (YHKIUH.

3.3.1.7.IlepenaBaTh mEpCOHANBHBIC JaHHBIE pa0OTHUKA MPEJCTaBUTENSIM paOOTHHUKOB B  IOPSIIKE,
ycTaHOBIIEHHOM TpymoBeiM Kojekcom Poccuiickoli ®enepanin M WMHBIMEA (DefepaibHBIMU 3aKOHAMH, H
OrpaHUYMBATh 3TY HH)OPMALIMIO TOJIBKO TEMU MEPCOHATIBHBIMU IaHHBIMH Pa0OTHHKA, KOTOPBIE HEOOXOAUMBI
JUIS BBITTOJTHEHHSI YKa3aHHBIMU MTPEACTABUTEISIMU U (DYHKIIHH.

3.3.2. XpaHeHue U HCNO/Ib30BAHME MEPCOHAIBHBIX JAHHBIX PA0OTHUKOB.

3.3.2.1.IlepconanbHbie AaHHBIE paA0OTHUKOB 00pa0aTHIBAIOTCS M XPAHSATCS B JIMUHBIX Jelax.

3.3.2.2.TlepconanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh TMOJYYEHBI, MPOXOIUTh JAIBLHEUIYI0 00paboTKy U
MepeaaBaTbCsi Ha XpaHEHHE KaK Ha OyMaKHBIX HOCHTENISIX, TaK W B DJIEKTPOHHOM BHJE JIOKAJIBHON
KOMITBIOTEPHOM CETH B KOMITBIOTepHOM Tiporpamme «1C: 3apruiara u Kaipeh».

3.3.23.1lpu momy4eHMHM TEPCOHANBHBIX JaHHBIX HE OT pabOTHHKA (32 HCKIIOUEHHEM CIIy4yaeB, €cid
MePCOHAJIbHBIE TAHHBIE OBIIM MPEJOCTABIICHBI pabOTOAATEII0 HA OCHOBAHUH (he/IepaibHOTO 3aKOHA MJIM €CIIH
MePCOHAIBHBIC JIaHHBIC SBIIIOTCS OOINEAOCTYIHBIMK) paboTojaTeNlb 10 Hadajga oO0pabOTKH TaKux
NEPCOHANBHBIX JaHHBIX 0053aH MPEIOCTABUTh PA0OTHHKY CIIeAYIOINYI0 HH(popMaIuo:
-HanMeHOBaHue ((haMIIIHS, UMsI, OTIECTBO) M aJIpeC OIepaTopa Uil €ro IMPeICTaBUTES;
-11e71b 00pa0OTKHU MEPCOHABHBIX IAHHBIX U €€ TPaBOBOE OCHOBAHMUE;
-TIpeInoJiaraeMble OTb30BATENH MIEPCOHAIBHBIX JaHHBIX;
-ycranoBiieHHbIe DefepanbHbiM 3aKoHOM OT 27.07.2006 Ne 149-03 «O6 undopmariim, nHGOpManoOHHBIX
TEXHOJIOTHSIX U O 3alIuTe WH(OpMaLUm» MpaBa CyObeKTa MEPCOHAIbHBIX JaHHbIX.



4. locTyn K NEepCOHAJbHBIM JAHHBIM PA0OTHUKOB

4.1.I1paBo A0CTyNa K NePCOHATBHBIM JAHHBIM PA0OTHHKOB UMEIOT:
- PYKOBOAHTENb YUpEKICHUS,
- IETIONPOU3BOUTEIh, CEKPETaph;
- COTPYAHUKHU OyXTanTepuy;
- PYKOBOJHTENM CTPYKTYPHBIX IO/PA3ACNCHUI 10 HANPABICHHUIO AEATEIBHOCTH (JOCTYN K MEPCOHATBHBIM
JAHHBIM TOJIBKO PAOOTHUKOB CBOETO MOJPA3ICIICHHUS).

4.2.Pa0oTHUK KOMHUTETA MO0 00PA30BAHUI0 HMeEET MPaBo:

4.2.1.Tlomygarp OOCTYyNl K CBOMM II€PCOHAIBHBIM JAHHBIM M 3HAKOMHUTHCS C HUMH, BKJIIOYas MNpPaBO Ha
0e3B03Me3HOE TTOTyYeHHE KOIHIA JTF000M 3amucH, colepKalllel IepcoHalbHbIE TAHHbIE Pa0OTHHKA.

42.2.TpeboBarb OT paboTomarensi yTOYHEHHWS, WCKIIOUEHWS WM WCIPABICHHUS HETOJHBIX, HEBEPHBIX,
yYCTAapCBIIMX, HCAOCTOBCPHBLIX, HE3aKOHHO IIOJYYCHHBIX HWJIM HE ABJIAIOHINXCA HeO6XO)II/IMBIMI/I JJIL
paboropaTens nepcoHaIbHbBIX JaHHBIX.

4.2 3.Tlonyuats OT paboTOmATEIIS:

-CBCICHHUA O JIMIaX, KOTOPBIC MMCIOT OOCTYII K IMEPCOHAJIBHBIM OaHHBIM WM KOTOPBIM MOXET 6I)ITB
MPEOCTABIICH TAKOM TOCTYII;

-nepedeHb 00padaThIBaeMbIX MEPCOHATBHBIX JAHHBIX U HCTOYHHUK UX MOTyUYCHUS;

-CpOKH 00PabOTKH NMEPCOHAIBHBIX JAHHBIX, B TOM YHCJIE CPOKH UX XpaHEHUS,

-CBE/IEHHSI O TOM, KaKHe IOpUANYECKHE MOCIEICTBUSA IS CYOBEKTa MEPCOHAIBHBIX TaHHBIX MOXET MOBJICYb
3a co0oi 00paboTKa ero NepCOHANBHBIX JaHHBIX.

4.2 .4 TpeboBaTh H3BelICHUs pPabOTOAATENIEM BCEX JIHMI, KOTOPBIM paHee ObLIM COOOIICHHI HEBEPHBIC WIIH
HEMOJIHbIE MEepPCOHANIBHBIE JaHHBIE, 000 BCEX MPOU3BEICHHBIX B HHUX MCKIIOUEHMSIX, HUCIPABICHUSIX WU
JIOTIOJTHEHUSIX.

4.2.5.00xanoBaTh B YINOJIHOMOYEHHBIH OpraH IO 3aIlUTe MpaB CyOBEKTOB NEPCOHANBHBIX JAaHHBIX WM B
cyaneOHOM TOpSAKE HEPaBOMEPHbIE AeHCTBHS WK Oe3aeicTBUs paboToaaTens mpu 00pabOTKE U 3alIUTE €ro
MEPCOHAIBHBIX JAHHBIX.

4.3, Ilepenaua nHGopMAaIH TPeTheii CTOPOHE BO3MOKHA TOJIBKO IMPH MACHbMEHHOM COTJIACHH PA0OOTHHKOB.

5. OTBeTCTBEHHOCTH 32 HApPYIlIeHHe HOPM, PeryJTHMPYIOINAX 00Pa00TKY M 3aIIHUTY NePCOHAIbHBIX TaHHBIX
pPadoTHHKOB

5.1.PaboTHrKN YupekaeHus, BAHOBHBIE B HAPYIIEHUH HOPM, PETYIHPYIONIUX MOITyYeHHe, 00padOTKy U 3aIIUTy
MEPCOHANIBHBIX JIAHHBIX PA0OTHUKOB, HECYT MUCHHUIUIMHAPHYIO aIMUHUCTPATHBHYIO, I'Pa’kIaHCKO-TIPABOBYIO
WM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (eJIepaibHbIMU 3aKOHAMH.

5.2.3aBenyronmii YUpeKACHUS W OTBETCTBEHHBIC JIMLA NMPHUBJIEKAIOTCS K JUCLUIUIMHAPHOM M MaTepHajIbHOU
OTBETCTBEHHOCTH B TOPSAKE, YCTaHOBJIEHHOM TpyAoBbIM Kojiekcom Poccuiickoit ®enepaiiii U MHBIMU
(denepanbHBIMH 3aKOHAMH, 3a HapyIIEHHE HOPM, PErYJIMPYIOIIUX TOoJdydeHne, oOpaboTKy M 3aluTy
NEPCOHANIBHBIX JIAHHBIX PAOOTHMKOB; IPHUBJIEKAIOTCS K T'PaKIaHCKO-TIPaBOBOH, aIMHUHUCTPAaTUBHOW H
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSI/IKE, YCTAHOBIECHHOM (elepabHbIMU 3aKOHAMH.

i

BriiienasBaHHble JUIa HECYT aJMHHHCTPATUBHYIO OTBETCTBEHHOCTH coriacHo cT. 5.27 u 5.39 Kogmekca
Poccuiickoii @enepanyn 00 agMUHUCTPATUBHBIX IIPABOHAPYIICHUSX, a TAK)KE BO3MEIIAIOT PaOOTHHUKAM
yuiep0, NPUYMHEHHBI HEMpaBOMEPHBIM HCIIOIb30BaHUEM HH(POPMALMK, COAEpKallell IepcoHaIbHbIe
JaHHbIE PaOOTHHUKOB.



